U.S. DEPARTMENT OF TRANSPORTATION 2210.54
ORDER FEDERAL AVIATION ADMINISTRATION .

9/8/95

SUBJ: FAA CONTRACT TowR (FCT)_OPERATION AND ADMINTSTRATIIOW

1. PURPCSE. This order provides guidance to Federal Aviation

Admi nistration (FAA), contractor, and subcontractor personnel for

adm nistration of air traffic control (ATQ) operations at airport traffic
control towers (ATCT) that are contracted under the FAA Contract

Tower (FCD) Program  The FCT Program O fice provides technical guidance
and direction for regional and national contracts wherein contractor
personnel provide ATC services at FCT |ocations throughout the United
States and its territories and possessions.
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facilities (AF),, civil aviation security, aviation nedicine, and |ogistics
divisions; the FAA Acadeny and the M ke Mbatreney Aeronautical Center;

all air traffic field facilities and AF sector field offices; and FCT

| ocati ons.

3. AUTHORITY. As directed by the Associate Administrator for Ar
Traffic Services, the Director of Air Traffic is responsible for the
FCT Program  The System Pl ans and Prograns Division (AFfR-10))) has been
identified as the Ofice of Primary Responsibility (GBR) for matters
described in this order which are related to the FCT Program

4. POLICY. This order prescribes guidance necessary to effectively
adm ni ster operations at FCT facilities. |If a conflict arises between

the contents of this order and other FAA issuances, FAA nmanagers shal
request clarification fromthe FCT Program Ofice through the air traffic
division (ATD).. In the event a conflict arises between this order and the
terns of an FCT contract, personnel shall abide by the contract and notify
t he FCT Program Offfice of the conflict. Contract personnel should request
clarification fromthe FCT Program Ofice through contractor managenent

per sonnel

5. DEFI NI TI ONS

a. Contracting Officer (CO. An FAA enployee who administers a
contract and has sole responsibility for nodifications and/or changes to
that contract.

b. Contractor. The entity, persons, or state or local organization
and/or authority that has a prine contract or subcontract with FAA for
managenent of one or nore FCT*s and for provision of ATC services at such
| ocati ons.

e. Conversion. A forner FAA Level | visual flight rules ATET that
is contracted as an FCT.

d FAA Contract Tower (BG3). A visual flight rules ATCT providing
ATC services under contract with FAA

e. PCT National Contracts. Contracts awarded by geographic area
each including multiple FET | ocations, which are admnistered by a CO and
technical staff at FAA Headquarters.

f. PCT Site Manager. The contractor or subcontractor enployee

assigned responsibility by the contractor for day-to-day operations at an
FCT |l ocation (the equivalent of an FAA Air Traffic Manager).
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PCT Sole Source Contracts. Contracts awarded for individual FET
| ocations which are administered by a CO and technical staff at FAA
regional offices (RO);; oversight is the responsibility of the FET Program
Ofice. ‘

h. PCT Program Ofice. The FAA headquarters office assigned
oversight responsibility for the FCT Program

i. Hub Facility (Hub). The FAA facility that functions as the FCTl's
poi nt of contact for operational and certification matters.

- New Start. An ATCT that was not previously Federally funded which
is contracted as an FCT.

k. On-the-Job Training (@).. Training which provides direct
experience in the work environment.

1. Technical Oficer (TO. An FAA enployee to whom the CO del egates
responsibility for technical oversight of that contract.

64 ABBREVI ATI ONS.

AAM Office of Aviation Medicine

ACO Office of Civil Aviation Security COperations
ACP Office of Cvil Aviation Security Policy and Pl anning
ADA Deputy Admi ni strator

AF Airway Facilities

AMA FAA Acadeny

ASU Contracting and Quality Assurance
ATC Air Traffic Control

ATCT Airport Traffic Control Tower

ATD Air Traffic Division

ATH Air Traffic System Effectiveness
ATR Air Traffic Plans and Requirenents
ATZ Air Traffic Program Management

CFR Code of Federal Regul ations

co Contracting Oficer

CTO Control Tower OCperator

FCT FAA Contract Tower

GFE Gover nnment - Fur ni shed Equi pnent

Hub FAA Hub Facility

LA Letter of Agreement

NAS National Airspace System

NFCT Non- Federal Control Tower

QT On-the-Job Training

OPR O fice of Primary Responsibility
QA Qual ity Assurance

RO Regi onal Office
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RPOC Regi onal Point of Contact
TO Technical Oficer
7. LEVEL OF SUPPORT. An FCT is a Federally-funded facility. FAA

organi zations shall provide the same support and gui dance to an FCT as is
provided to other FAA facilities.

8. CONTRACT LIM TATIONS. The CO has sole responsibility for
nodi fi cations and/or changes to the contract. Qher FAA personnel that
deal directly with contractor personnel must be famliar with the terns of
the contract and shall use care not to require actions of the contractor
which fall within the purview of the CO

9. RESPONSI BI LI Tl ES.
a. FAA Organi zati ons.

(1)) FCT Program Office. The FET Program Ofice is responsible
for the FET Program and shall provide:

(a) The nanmes of the TO's for the FET national contracts to
the CO

(b) Tinely assistance and technical guidance to FAA and
contractor personnel on FCT issues.

(2) Headquarters Organizations. Affected headquarters
organi zations shall be famliar with the" speiffiicc responsibilities
outlined in this order.

(a) Contracting and Quality Assurance (ASt) shall provide
the FCT Program Ofice with the name of the CO for the FCT nati onal
contracts. The CO shall coordinate all contract nodifications with the
FCT Program Ofice prior to execution.

(B) Ahnh 6thetr Headquarters organizations shall coordinate
FCT issues with the FE€T Program O fice, including docunents, directives,
and regul ations and all changes thereto.

(3) Regional Ofices (R9).. Affected RO% shall be familiar with
the specific responsibilities outlined in this order.

(a) The regional ATD shall:

1 Provi de the FCT Program O fice with a

regi onal point of contact (®RPOQ) for the FCT Programin the Systens
Requi rement (51@) Branch.
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2 Ensure that affeected facilities and organizations
within the region are aware of the RPOC.

2  Assign each FCT to a Hub facilliity (Hub).

4 Proviide the regiomnall Logistics division with the
nane of the TO for each FCT solle source contracit.

(b) Regiomall FCT issues should be coordinated with t he RPOC.

(¢) The regiionall logisties division shallll provide t he RPOC
with the nane of the CO for each FCT solle soutce conttacit.

(d) The regionall CO shalll coordimaite alll contraeit
nmodificatiions with the RPOC prior to execuitiian.

NOTE: The CO nmy work directly with the FCT Program Offiece regardi ng
FCT funding issues.

(¢) The regiomall TO for each FCT solle soutce conttact shalll
coordinate conttacit i ssues with the RPCC.

(£) The RPOC shalll cootdiimate issues that impaet FCT
contraets with the FCT Program Offfiices .

(4) Hub. Hubs shalll be familliar with the speciffiic
responsiibiilliittiies outlined in this owrder.

(a) FCT issues that cannot be resollved at the hub level
shalll be coordinated with the RPOC.

(b)) The Hub nmy dellegaitte day-to-day operationall suppoxtt
and/or certiification responsiibilities to other FAA faciliittiess.

(5) ATC Facilities. ATC faciillitiies which interface with an FCT
shalll contacit the Hub whenever FCT issues cannot be resollved at the locall
levell.

bl Contractors.

NOTE: Throughout this documenit, eontractor requirements al so apply
to the subcontracitosy, as appropriiates .

(1) Contractuall issues shalll be coordinated with the CO

(2) Techniicall issues associiated with the FCT Natiomall Contracts
shalll be coordinated with the FCT Program Offfiices.
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(3)) Technical issues associated with an FCT Sol e Source Contract
shall be coordinated with the regional TO and/or RPOC.

(4) FCT Site Managers and/or control personnel shall coordinate
i ssues that cannot be resolved at the local level with contractor
managenent personnel .

10.. OPERATI ONS AND STAFFI NG
a. Operational Interface.

(1)) The ATD shall foerward the follow ng information regarding
Hub assi gnment (see paragraph L@a(3) (@)® above), and any changes thereto,
to the FCT Program Office for each FCT:

(a) Nanme of assigned Hub;
tb) Hub tel ephone nunber; and
tc) Nanme of Hub contact person.

b. Requests for Additional Services. The FET contracts specify the
terns under which ATC services will be provided, including hours of
operation for each FEL. FAA personnel nust use care not to require actions
of the contractor which fall outside the scope of the contract; e.g.,
extension of the hours of operation. Mbdifications to a contract can only
be effected by the CO

¢. FAA Supplenental Staffing for Special Events.

(1) The FET Program Oifice will coordinate dates of the event,
the nunber of FAA controllers to be assigned, and the supervisory
plan (see (2) (=) | below) with the contractor, or nay delegate this
responsibility to the ATD.

(2) The ATD shall:

(a) Apprise the FCT Program O fice whenever FAA suppl enental
staffing for special events will be needed at an FCT and provi de needed
details on the event.

(b)) When requested by the FE€T Program O fice, coordinate
with the contractor regarding dates of the event, the nunber of FAA
controllers to be assigned, and the supervisory plan (see (¢) | bel ow).

(¢) Ensure that FAA personnel are onsiite for the duration of

the event to act as a focal point and provide |eadership. An FAA nanager,
supervisor, or controller-in-charge shall be on duty whenever FAA
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controllers are working positions of operation, and shall assume
operational supervisory responsibility for contractor personnel that are
wor ki ng positions of operation at the same time. At no time wll
contractor personnel be responsible for supervision of FAA personnel

d. Letters of Agreerment (LOB).. FCTI's are authorized to enter into
LOA’s with FAA facilities, National Airspace System users, and airport
operators/tenants in accordance with FAA directives.

(1) The ATD shall keep records on FET LOA's in accordance with
FAA directives.

(2) The Hub shall provide assistance to the FCT Site Manager for
the devel opnent of local procedures, facility LOA's, etc.

(3) The contractor shall conply with regional LOA processing
procedur es.

e. Energency and Contingency Situations. FAA facilities shall
provi de assistance to FCTl's during emergency and/or contingency situations.
Requests outside the scope of an LOGA shall be coordinated through the ATD;
however, the Hub shall take action necessary to prevent a |apse in service
to the users. '

NOTE: This does not nean to inply that FAA will provide
suppl ementary staffing for the contractor.

11. CONVERSI ONS AND NEW STARTS.  FAA personnel shall work with contractor
personnel to facilitate the conversion of FAA facilities to contract
operations and the comm ssioning of new start FCT | ocations.

a. Local Area Know edge Packet. The Hub shall ensure that a |ocal
area know edge packet is prepared for use in the classroomtraining of
contract controllers. This packet shall be available for the contractor at
| east 60 days prior to the planned conversion or startup date.

b Directives Library. The Hub shall ensure that copies of each
directive listed in Appendix 1, Operational Docunents, Directives, and
Regul ations, are available in the facility at each conversion or new start
FCT | ocati on.

¢. Retention of FAA Docunents. The Hub shall nake arrangenments to
renove docunments from converted FAA Level | towers for disposal and/or
storage prior to the date the contractor assunes responsibility for the
operation. Such docurents woul d include tape recordings, accident and/or
i nci dent packages, operational forms, correspondence, time and attendance
records, etc.
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d. Transfer of operational responsibility. On the conversion date,
FAA Form 72304, Daiily Reecord of Facillity Operaftiiam, shalll incllude a
statemenit denoting the tiine that operatiiensl responsiibillity was transfterwed
from the FAA to the contracttwrr. The FAA Air Traffffiic Manager and the FCT

Site Managet nust both sigh the form if the transffer occurs before cllose of
busiimess .

EX: Provision of ATC services assumed by (emter contractor nane).

12. Training.

a. Phase-In Period. During the phase-in pemiesi, the ATD shal |
ensure that adequate fielld facillity resources for training and
certification are nade avatllahile so that the contraettwrr can assune
responsibiillity for ATC operatiiors within 30 days of the startup date at the
FCT locatiiam.

bl On-the-Job Training (QID) .

(1) During the phase-in pemriasi, FAA controllllens who are
certified QIT insttuetteirss shalll proviide OGIT for contracit contwall per sonnel
in accordance with guidellines issued by the Program Director for Ait
Traffiic Program NManagewsrit, ATZ-L.

NOTE: Contractor personnell nay also provide OJIT during the phase-in.

(2) After the phase-in petiiedi, alll OJT shalll be conducted by
contractor personnell in accordame with the FAA-approved contractor
training ptogram.

e. Testing and Certification.

(1) The Hub shalll ensuwre that faecility ratimg and control tower
operator (€T0) certifications are perffanmed], and shalll coordinate weat her
testing and certification with the Natiomzl Weather Setwiices.

(2) The contractor shalll contact the Hub to schedwlle facility
ratiing certiiffiicstiionm, CTO testimg and certiiffiicsition, and weather testing
and, cenrttiffiicad t Don .

di Briefing Itens. The Hub shalll ensure that alll required briieffimg
items of nationall and regionall concerm are forwarded to FCT faciilliittiess.
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13. QUALITY ASSURANCE (QA)..
a. Evaluation Process.
(1) Air Traffffie System Ef fectiveness (ATH) shal | :

(a) Ensure that full-facility, followp, and in-flight
evalluations are performed at FCII's i n accordance with applicable FAA
diireettiivess .

(b) Provide the FCT Program O fice with a copy of FCT
full-faciillity and folllowwp eval uation reports.

(¢) Coordinate checklist revisions and off checklist itens
with the FCT Program G¥ffic&

(d) Advise the FCT Program O fice when contractor witten
responses to fullll-ffaciiliittyy, fol | owup, and in-flight evaluations are not
timely.

(2) The Hub shall:
(a) Include FC€T's in their QA program

(b) Provide assistance to FCT facilities on witten
responses regarding corrective actions for any problens identified and/or
remaining open as a result of a full-facility, followip, or in-flight
evalluait ion .

(3)) The contractor shall:
(a) Performinternal full-facility evaluations in

accordance with O der 7010.%, Air Traffic Evaluations, and the
contractor''s FAA-approved QA progjram.

(b) Forward witten responses to full-facility, followp,
and in-fliigitt evalluattienss to t he ATD t hr ough t he Hub.

bs  Accident/Incident Reporting.

(1) The FCT Program O fice shall ensure that the Operations
Center, ADA-3®, and the Air Traffic Investigations Staff are provided wth
current adnimisttrrdtiicee, pager, and honme phone nunbers for the FCT Program
Manager .

(2) The Air Traffic Investigations Staff will initiate contact

wiith the FCT Program Manager, through ADA-3XQ, as soon as they become aware
of an aeceiidiemt, inciidentt, or newsworthy event which involves an FCT.
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(3) The regional air traffic representative will advise the Ar
Traffic Investigations Staff during the call-in whenever a report concerns

an FCT.
(4) The Hub shall support ECTl's as foll ows:

(a) Provide assistance to ensure conpliance with applicable
FAA directives on accident/incident reporting;

() Ensure that conpl eted accident and/or incident reports
are forwarded in accordance with FAA directives; and

(¢) Provide current information regarding regional call-in
procedur es.

(5) The contractor shall

(a) Forward conpleted accident and/or incident reports to
the ATD through the Hub.

(b) I n addiftion to internal contractor procedures, follow
regional call-in guidelines when reporting accidents and/or incidents.

14. ANTIDRUG AND ALCOHOL M SUSE PREVENTI ON PROGRANMS.

a. The FCT Program O fice shall

(1) Subm t antidiug pl ans and al cohol m suse prevention
program certification statements included in contract proposals to
the Office of Aviation Medicine, AAM-80fp, for review and approval
Subm ssions should include the contract and/or authorization nunber.

(2) Keep xxaeb0 apprised of FCT | ocations, nanes of
contractors, and date of conversion or startup of services.

b. 2Xbo shall:

(1) Provide the FET Program O fice with a copy of all conpliance
and enforcenent correspondence to or from FET contractors.

(2) Notify the FE€T Program O fice of inspections and their
results. Advance notification of scheduled, routing inspections should be
provi ded, when possible.

e. RO industry drug and al cohol program personnel shall conply with
the requirenents of b.,, above
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d. Contractors shall fully comply with all antidrug and al cohol
m suse prevention program requirements and shall notify zuede®o when FCT
| ocations are added or deleted fromtheir contract.

15.. DOCUMENTS, FCORMS, AND CHARTS.
a. Qperational Directives.
(1) The FCT Program Of fice shall:

(a) Ensure that the Air Traffic Distribution
Oficer, ATzZ-u®, has current information on:

1 FCT locations that are added to or deleted from
the program if known, also identify their new status; e.g., Non-Federal
Control Tower (WFCT),, etc.;

2 Nanmes and addresses of contractors with FET
nati onal contracts; and

3 MZr |ist publications required by the contracts
(see Appendix 1)..

(B) For non-"2zn |ist publications, notify the GPR to include
ZAT-464 (FCT |ist) in the distribution.

(2) ATz-1® shall ensure that FET locations are included on the
appropriate ZAT-484 distribution lists.

(3) O her headquarters offices shall ensure the ZA%4464 list is
i ncluded in document distributions when requested by the FET Program

Ofice.

(4) The Regional Distribution Oficer shall ensure that
FAA Form 1100-h,, Directory - Distribution Change Notice, is forwarded to
ATZ-10 for:

(a) AnQL facilities, either FAA or NFCE, that are converted
to an FCT (include the distribution/proof card); and

(B) Each new start FET | ocati on.

NOTE: Do not mail the distribution card and a request for renoval to
the Ofice of the Secretary of Transportation.
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(5) Hubs shalll:

(a) Ensure that FCT facillitiies receive copies of regullatioens
and FAA direectives listed in Appendix 1, inelludimg changes and/or
anendmenitss to those ditreecttiiwess.

(b) Assiist FCTI's when additiiomall copies are requesited.

(6) Contractors shallll:

(a) Notifty the Hub whenever additiiomall copies of the
regullattiienss and FAA direecitiwess Llisted in Appendix 1 are needed.

(b) Conplleite an FAA Form 1100-h and forward Copy-l1 and
Copy-2 to ATZ-10 whenewsr:

1 Address informatiiem chamgess; or

2 Increased quantiitiiess of particulldr docunments are
requiired .

(¢) Conpllette FAA Form 1100-b and forward Copy-3 to the
Regiomall FAA Ditectoty treptresemitaitiree listed in the cutrtent FAA
Organiizational Ditrectory whenever address or tellephome information changes.

bl Provision of Informati on and Dat a.

(1) The ATD and/otr Hub nmay request opetratiiamdl information from
FCT faciillitiiess and/or ask for access to operatiioml data. Volluninous or
unusuall requesits shoulld be routed to the FCT Program Offfiices, through the
RPOC, for direct coordination with contracter nanagenment persommsl.

(2) The contractor shalll prowide:

(a) Mbathlly traffic count and other required data to the FAA
in accordance with applicablle ditreetiiwess.

(b) Access to allll operatiianal dattm, such as voiice
recordiingsy, dailly/monthly trafffic coumt,, and opetatiiemsl position
sign-om/efff informetion, ete.

(¢) Information in response to requests from FAA, such as
data for aeronauticall studiess, operatiiamil statistiics, etec.

e. Formsand Charts. The ATD shalll ensure that F@T% are provided
with a sufficient supply off:
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(1) Operafttiioredl forms required by the documenitss, directives, and
regullations listed in Appendix 1.

(2) Curtemt operaftiaml charts and publliicsitionss, such as
Terniinall Area Chamrits, sectiianmks, et cC.

dl Terminal Proficiency and Refresher Units.

(1) The Termimall Training Bramh, AMA-551, shalll ensure all
locatiioms on the ZAT-464 list are provided with copies of new and/ or
revised units.

(2) The Contractor shoulld contact the Hub to request additional
copiies of any uniitt.

16. MAI NTENANCE AND EQUI PMENT.

a. Mintenance of Space Allocated to the Contractor. The regional
AF divistion is responsiiblle for:

(1) Maimtersroee, such as repairy, upkesp, ete., at FAA- owned
space alllocated to the contractt@ry,, includimg fjantiterial serviees in conmon
ar eas.

NOTE: The contractor is responzilile for janiteriall setviee in the
space alllocated to the contracttwrr; i.e., nmnager's offfiices, t ower
cab, etc.

a
(2) Upkeep of the groumds at FAA-owned propemrtisss.

bl Equi prent and Property.
(1) The AP division shalll: \
(a) Provide routime and cotrtectiiwe natintenamee for all
FAA-owned equipment and property at FCT locatiomsz. This inclludess
communi cati ons and othet operatiiaomdl equipmerit carried on AF property lists
and governnent - f urni shed equipmenit (GFE) Listed on the GFE i nventory
outllined in d., belew. '

(b)) Ifdentiffy amAF contact poimt for each FCT | ocation to
calll in the event of equipmerit ptrobilems.

(¢) Ensure that trainimgy for new, differenit, or nodified
GFE for contractor persommsl at FCT's is accomplliisie=s.
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(2) The contractor shall

(a) Initiate trouble calls to the AF contact point when
troubl es occur with FAA-owned equi pment and property.

(B) Provide necessary coordination and assistance to AF
personnel to acconplish maintenance during normal hours of operation

(e)) Advi se the FCT Program O fice whenever problens which
affect the ATC operation arise with buildings and/or equipnent that are not
FAA- owned/ mai nt ai ned and cannot be resolved with the owner/maintainer in a
timely manner.

¢. Voice Recorder Tapes. The contractor shall check, change, and
handl e operational voice recorder tapes in accordance with the provisions
in Order 7210.3. At locations where the recorders are governnent-owned and
are not convenient to operating quarters, the contractor shall execute an
agreenent with the AF manager assigning responsibility for checking and
changi ng recorder tapes.

d. Itenized GFE | nventory.
(1) The CO shall:

(a) Delegate authority to the Industrial Evaluation and
Contract Support Branch, ASU-2109, for the nanagenent of GFE under the FCT
National Contracts.

(B) Si gn where indicated on FAA Form 4650-1%,
Materi el Requisition/lssue/Receipt, and FAA Form 4650-13%, Materi el
Requi sition/lssue/ Receipt - Continuation, and forward to ASU-210 at
| east 15 days prior to the startup date.

(2) ASU~210 shal | -,

(a) Appoint a designated property admnistrator to open a
property file and manage GFE.

(b) Forward the property administrator's name to the CO and
the FCT Program O fi ce.

(¢) Ensure that FAA Forns 4650~-12 and 4650~13 are forwarded
to the FCT | ocation no later than 15 days after the startup date.

(3) The ATD shall, no later than 60 days prior to the contract
startup date at each FCT |ocation:
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(a) Prepare an item zed inventory of GFE by conpleting
the follow ng sections of FAA Forns 4650-12 and 4650-13:

1 Part A \WROM (Consignor)" section, &dly; insert
full facility address.

2 Part Cin its entirety;

a The following itenms are nmandatory: item nunber;
equi pnent type and/or item description; quantity; unit price; and total
cost.

b St ock numbers should be inserted if avail abl e.

c Serial nunmbers and brand names shoul d be
included in the equi pment type and/or item description, if possible.

a Esti mated costs nust be denoted with an YeE*

NOTE: The inventory should not include communications and ot her
operational equiprment that will remain on the AF property |ist.

(b) Forward the conpleted forms to the FCT Program Ofice.

(4) The FCT Progtam O fice shall conplete the remaining parts of
the forms and forward themto the CO at |east 30 days prior to the startup
date.

(5) The contractor shall:

(a) Remain aware of GFE responsibilities as outlined in
Federal Acquisition Regulation Part 45 and Transportation Acquisition
Regul ati ons Part 1245;

(b) Review the itens on FAA Forns 4650-12 and 4650-13
jointly with an FAA representative;

(¢) Follow the instructions for "Consignee" enclosed wth
the forns.

e. FEquipment Siting. At FCT's that are FAA-owned/|eased or where
FAA mai ntains any tower equi pnent, contractor personnel nust obtain
witten approval fromthe FAA prior to the use or installation of any
equi pment or appliance within, or in proxinity to, the ATCE. This
coordination is to preclude instances where equipnent siting may cause
interference with GEE.
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170 BUDGET. FAA offfices shalll ensutre that sufficiiest resourcess are
allocated to suppertt FCT's in accordaimee with this oxider.

18. SECURITY.
a. PFommsand Fingerprint Cards.

(1) The FCT Program Offiice shalll ensure that the Investigatiens
Divigiiem, ACO-310), has a curtremnt list of the names of contractor employees
at each FCT locatiian.

(2) The contraetor shalll:

(a) Within 30 days of startup at each FCT loecaltiinn, previde
the FCT Program OfEfice with a list of the names of employees at the
location and update the List whenever persemirll changes oeculr.

(b) Forward a completed Standard Fotrim (SF) 85R,
Questiionnaiire for Public Trust Posiittiiwiss, and fingewpwiinit card FD-25%,
priior to each enplloyee reporting for dutty, te: Federall Aviation
Admimisttnedt Don, 9700 Page Awvemus:, Room 200%F, St. Lowiis, MD 63132.

(¢) Contaecit ACO-30® to request fornw FD-258 and SF-85P at:
FAA Headignmirtesss, Investiigattionss Division ACO-30®, 800 Independence
Avenue SW, Washimgitwm, DC 205%L.

b Seruritudlnvestigations. ACO-30® shalll notify the FCT Program
OEfice [ whenever thetre is a probllem with a Natiosal Agency Check for a

contractor enployes.

e. Security Inspections. Inspeetiiais at FCT locatiems shallll be
acconpllished in accordance with the requitemsrits in Order 1600.G, Physiicail
Securiity Managemenit Progratn (PSMB) for FAA Faeillitiiess; Order 1650..77, Chivill
Aviation Secutity Guidelliress; contracit documerits; and ACO guidielliiness.

19. COORDI NATION. Thiis order has been coordinated with Washingtem and
regionall aitr trafffiicc, aitway faeillitiies, aviation fedicime, eivil aviatien
security operations, operaftiens ceniter, logistics and acquiisiiftiorss.

Neil R. PXanzer
Program Ditectetr for Air Traffiic
Plans and Requitements
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APPENDIIX 1. OPERATI ONAL DOCUMENTS, DI RECTI VES, and REGULATIONS

The following documemts, directiiwes and regullatiiems are applicablle to the
FCT contracitss, in wholle or pamt:

- Federall Aviation Regullaitienss, Parts 01, 65 (excluding Subpantt B,
paragraph 65.4%),, 67, 91, and 93 (14 Code of Federall Regullations [CFR]
Parts 01, 65, 67, 91 and 93;; 49 CFR 830.2; and 49 CFR Part 40)

- AitrmanVs Information Manuall (AIM)

- Order 1350.1%,

- Order 1600..G,
{11t

- Order 31204, Air Traffic«Technicdl TredIiimg

- Orderr 5200..65,
and Control

Order 7010.1,, Air Traffic Evaluations

Order 7110.68%, Air Trafffiic Control
Grder 7210..3,

Order 7210 .5%,. .

Order 7220..1,,

Order 7232.%, : ‘ ook ARR X3

Ocder 7340.1, Comfracticns

Order 7350.6, Loaatiomi€eritifars

Ordetr 7400..2, Procedures for Hindididg ALZSPBCe Mattews
Order 7610.4, Spedial miliitary Coakehane

Otdetr 7900.%5, Surface Weéatlesr Oksewving

Otrdetr 7930..2, Notiices to Zurmmn
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- Order 8020.11,
I . . 1 R .

- FAA National Air Traffic Training Program, Terminal Proficiency and
Refresher Units
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